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Central Office Contact Details

53 Wills Street Bendigo VIC 3550
Ph: 03 5443 1229
Fax: 03 5444 3241

E: info@shinebright.org.au

W: www.shinebright.org.au

®

Name Role | Mobile I Extension | Email
CEO & HR
Suzi Sordan CEO
Mon — Fri Oversees all strategic and business operations of
9.00am-5.00pm Shine Bright. Reports directly to the Board of i sord hinebright
Directors to develop strategy, goals & objectives for | 0429 359 219 521 z:zgg;iszgf hl'?zrrfu -Olg.au
the organisation. Builds relationships with major 8NL.OT.
stakeholders & advocates on behalf of early
childhood educators and kindergartens.
Craig Wade HR Manager
Mon — Thurs Develop & implement people & organisational
8.30am-4.30pm strategies to position the organisation as an
employgr of choice, foster a culture of |ncIu§|on & 0491 258 184 522 cra|g.wafje@s.hlnebrlght.org.au (prefer)
responsiveness & promote shared leadership. hrm@shinebright.org.au
Recruitment, employee/industrial relations,
performance management, OH&S & WorkCover
including Return to Work.
Project Office
John Scobie Project Manager ) ) ) _
. . hn.scob hinebright.org.
Appointed by the Board to project manage the 0412 613 344 551 - n scobie@shine .rlg F)rg au
) . projectmanager@shinebright.org.au
Maiden Gully project
Peter Milich Information & Communications Technology &
Maint Coordinat - . .
an enance. O(?r inator . 0418 510 754 545 peter.milich@shinebright.org.au
IT & communications, complex & cyclical
maintenance (incl cleaning) coordinator
Early Years
Belinda Schultz Early Years Manager
Mon — Fri Oversees the management of Early Years team.
Monitor compliance & operations at services. . . .
8.30am-5.00pm - . L . belinda.schult hinebright.org.
P Liaising with & providing support to Advisors, the 0427 780940 541 elinda.schultz@shine .rlg .org au
. earlyyearsmanager@shinebright.org.au
service staff & key stakeholders.
Advises: Axedale, Heathcote, Helm Street,
Kennington, Spring Gully, Strathfieldsaye
Janelle Wanden Early Years Advisor — Bendigo
Mon — Thurs Advises: Elmore, Epsom, Huntly, Kangaroo Flat, 0428 615 290 542 |aneIIe.wande.n@shlne.brlght.org.au
8.30am-5.00pm Marong, Neale Street North, Neangar, South earlyyearsadvisor@shinebright.org.au
Bendigo, White Hills
Shirley Burrell Early Years Advisor — Campaspe
Advises: Ech Central, Ech East, Ech South 546 . . .
Mon-Tues, Thur- Fri vises: £ uca. entral, chuca £ast, Echuca South, 4439 745 756 ) shirley.burrell@shinebright.org.au
8.50am-5.00 Gunbower, Lockington, Rochester, Stanhope, (Bendigo)
-ovam->.0upm Tongala
Jan Miller Early Years Advisor — Swan Hill
Tues & Wed Advises: Kunawaa, Nyah West, Swan Hill North, 0414 769 689 janis.miller@shinebright.org.au
9.00am-5.00pm Swan Hill South, Woorinen South
Courtney Pollard Early Years Administrator
Mon & Wed Coordination of website, social media and
8.30am-4.30pm advertising, liaising with kindergartens, maintenance 543 courtney.pollard@shinebright.org.au
Thur 8.30am- of staff files, general administration for
3:15pm kindergartens.
Elly Gowler Early Years Assistant Administrator
Mon — Fri Cogrdlnatlon of relief 'staff, liaising Wlth. preschools, 544 elly.gowler@shinebright.org.au
7:00am-3:00pm maintenance of staff files, general administration for
preschools, relief & permanent staff.
Jess Egan IAS Coordinator
Enhance literacy and numeracy and engage families . . .
Mon — Thurs X .org.
within the kindergartens. Visit kindergartens to 0419 251 027 547 !ess egan@shinebright.org.au
9.00am-3.00pm - ) iasas@Impa.org.au
ensure appropriate resources for children are
available to learn through culture.
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Name Role | Mobile | Extension | Email
Finance
Chris Cope Finance & Business Operations Manager:
Responsible for overall finance management
Mon — Fri including budget preparation, financial compliance, 531 financemanager@shinebright.org.au
9.00am-5.00pm accounts, purchasing, payroll, IT, property &
maintenance
Kylie Eddy . .
Accounts Payable, Purchasing & Payroll Officer:
(Temporary) ; o ) ) )
v i Receive & process purchase orders, process invoices 532 admin@shinebright.org.au
on — Fri .
& pay suppliers. Process payroll.
9.00am-5.00pm pay supp pay
Rachel Ross X . .
. Accounts Receivable, Purchasing & Payroll Officer:
Tues — Fri Receive & process purchase orders, raising customer rachel.ross@shinebright.org.au
9.00am-3.00pm fee invoices, receipting of customer payments & 533 arofficer@shinebright.org.au
(Pay week: processing of direct debits, debt collection. Process
Mon-Thurs
payroll.
9.00am-3.00pm)
Enrolments & Reception
Kylie Eddy Enrolments Officer:
. Kindergarten & Prekindergarten enrolments. Liaising
Mon — Fri . . .
9.00am-5.00pm with families, educators, support teams/advocates. 502 kylie.eddy@shinebright.org.au
’ ’ Data entry, allocations, reporting to kindergartens, enrolments@Impa.org.au
Early Years Team & CEO.
Sharyn Lucas Receptionist/Maintenance: sharyn.lucas@shinebright.org.au
Mon — Fri Reception, manages simple maintenance requests & 501 reception@shinebright.org.au
9.00am-3.00pm processes payments of kindergarten fees. genmaintlogs@shinebright.org.au
Relief On-Call
Sunday:  6.30pm—8.30pm
Mobile: 0427 278 399
Mon-Thurs: 7.00am—-8.30pm
Roster
Name Sunday Monday \ Tuesday Wednesday Thursday
Elly 7.00am—3.00pm 7.00am—3.00pm 7.00am—3.00pm 7.00am—3.00pm
Kylie 6.30pm-8.30pm
Sharyn 6.30pm-8.30pm 6.30pm-8.30pm
Rachel 6.30pm-8.30pm 6.30pm-8.30pm
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Name Role \ Days/Hours Extension Mobile Email
CEO & HR
. Mon — Fri suzi.sordan@shinebright.org.au
Suzi Sord CEO 521 0429 359 219 . X
uzi sordan 9.00am-5.00pm ceo@shinebright.org.au
. Mon —Thurs craig.wade@shinebright.org.au (prefer)
Craig Wade HR Manager 8.30am-4.30pm 522 0491258 184 hrm@shinebright.org.au
Project Office
i ) john.scobie@shinebright.org.au
John Scobie Project Manager 551 0412 613 344 projectmanager@shinebright.org.au
Information & Comms
Peter Milich Tec.hnology, . 545 0418 510 754 | peter.milich@shinebright.org.au
Maintenance (incl
cleaning) Coordinator
Early Years
. Mon — Fri belinda.schultz@shinebright.org.au
Belinda Schultz Early Years Manager 8.30am-5.00pm 541 0427 780 940 carlyvearsmanager @shinebright.org.au
Early Years Advisor — Mon — Thurs janelle.wanden@shinebright.org.au
lle Wi 542 0428 615 290
Janelle Wanden Bendigo 8.30am-5.00pm earlyyearsadvisor@shinebright.org.au
Early Years Advisor — Mon, Tues, Thurs, Fri 546
hirley B Il ’ ' ’ 0438 745 756 | shirley. [l@shi ight.org.
Shirley Burre Campaspe 8.50am-5.00pm (Bendigo) shirley.burrell@shinebright.org.au
. Early Years Advisor — Tues & Wed o . .
Jan Miller Swan Hill 9.00am-5.00pm 0414 769 689 | janis.miller@shinebright.org.au
Early Years Mon & Wed
Courtney Pollard y. . 8.30am-4.30pm 543 courtney.pollard@shinebright.org.au
Administrator
Thurs 8.30am-3:15pm
Early Years Assistant Mon — Fri . .
Elly Gowler Administrator 7:00am-3:00pm 544 elly.gowler@shinebright.org.au
. Mon —Thurs jess.egan@shinebright.org.au
Jess Egan IAS Coordinator 9.00am-3.00pm 547 0419 251 027 iasas@Impa.org.au
Finance
Chris Cope Finance & Business Mon — Fri 531 . . .
P Operations Manager 9.00am-5.00pm financemanager@shinebright.org.au
Kylie Eddy Accounts Payable, Mon — Fri . . .
(Temporary) Purchasing & Payroll 9.00am-5.00pm 232 admin@shinebright.org.au
Tue — Fri . .
Accounts Receivable rachel.ross@shinebright.org.au
Rachel Ross ) " | 9.00am-3.00pm 533 . 3 )
Purch P Il arofficer@shinebright.org.au
urchasing & Payro (Pay week Mon-Thurs)
Enrolments & Reception
. . Mon — Fri kylie.eddy@shinebright.org.au
Kylie Eddy Enrolments Officer 9.00am-5.00pm °02 enrolments@Impa.org.au
Reception, Admin & Mon — Fri sharvn..lucas@shme.bnght.org.au
Sharyn Lucas . 501 reception@shinebright.org.au
General Maintenance | 9.00am-3.00pm - - -
genmaintlogs@shinebright.org.au

. Sunday: 6.30pm—8.30pm
M Mobile: 0427 278 399 Mon-Thurs:  7.00am-8.30pm
Roster

\ET Sunday Monday Tuesday Wednesday Thursday

Elly 7.00am-3.00pm 7.00am—-3.00pm 7.00am-3.00pm 7.00am—-3.00pm

Kylie 6.30pm-8.30pm

Rachel 6.30pm-8.30pm 6.30pm-8.30pm

Sharyn 6.30pm-8.30pm 6.30pm-8.30pm

Office Hours: Monday to Friday 9am — 5pm / Emergency contact: 0429 359 219 (CEO)
As at 23/11/2018
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